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Overview

As of January 25, 2022, NIH requires all individuals listed on the R&R Senior/Key Person Profile
(Expanded) Form to have an eRA Commons ID/Username (NOT-OD-21-109). This includes both Harvard
personnel and any non-Harvard researchers who may be included as Senior/Key Personnel on a Harvard
sponsored proposal to NIH.

Steps

1. Confirm thatan eRA Commons ID/Username has been included for each Senior/Key Person in
the Credentials space on the R&R Senior/Key Person (Expanded) Form. Note that the individual’s
eRA Commons ID/Username will also need to be listed in the appropriate box on their
Biosketch.

2. For any individuals that do not have a current eRA Commons ID/Username:

a. Harvard Personnel: Harvard personnel should contact their OSP/SPA Office for
assistance in obtaining an eRA Commons ID that is affiliated with Harvard's institutional
registration.

b. Non-Harvard Personnel: Non-Harvard personnel (e.g., Subrecipient Pl) should request
an eRA Commons ID/Username via their home institution. For any Senior/Key Person
that either is not affiliated with an institution, or whose home institution is not
registered in eRA Commons, the individual should register as an
Unaffiliated/Independent Applicant.

Individuals who will not hold an active academic or research appointment at the University at the
time of award should not be affiliated with Harvard in eRA Commons. Academic and research
appointments are governed by each School and subject to applicable institutional policies,
including the Person of Interest Policy.

Additional Resources
NOT-OD-21-109

R&R Senior/Key Person Profile (Expanded) Form

Biosketch Format Page

NIH FAQ on Unaffiliated Individuals

Special Registration Instructions for Unaffiliated/Independent Applicants



https://grants.nih.gov/grants/how-to-apply-application-guide/forms-e/general/g.240-r&r-seniorkey-person-profile-(expanded)-form.htm
https://grants.nih.gov/grants/how-to-apply-application-guide/forms-e/general/g.240-r&r-seniorkey-person-profile-(expanded)-form.htm
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-109.html
https://grants.nih.gov/grants/ElectronicReceipt/UnaffiliatedUserRegistration.pdf
https://huit.harvard.edu/files/huit20/files/poi_policy_2022_01_05.pdf
https://grants.nih.gov/grants/guide/notice-files/NOT-OD-21-109.html
https://grants.nih.gov/grants/how-to-apply-application-guide/forms-e/general/g.240-r&r-seniorkey-person-profile-(expanded)-form.htm
https://grants.nih.gov/grants/forms/biosketch.htm
https://nexus.od.nih.gov/all/2021/11/18/what-are-the-options-for-obtaining-an-era-commons-username-commons-id-for-a-senior-key-person-who-isnt-affiliated-with-a-registered-organization/
https://grants.nih.gov/grants/ElectronicReceipt/UnaffiliatedUserRegistration.pdf
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